
Central Coalfields Limited 
A Mini Ratna Company 
(A Subsidiary of Coal India Limited) 
Personnel / NEE Department 
Darbhanga House, Ranchi - 834029 
CIN - U10200JH19S6GOIOOOS81 
Website - http://centralcoalfields.in 

®CCL 
Fuelling Sustainable Growth 

"lid"• ""61@31/ INTERNAL NOTIFICATION 

~ cffl'1Qtl~41 ~Ft.~1 
ltcf>"ftr;ft~~ 
~ ~ Rlft!e-5 <l>l ltcf>" 3jTT) 
itilfifct,/qtiffil~ ~ flhrm 
G{1.mT ~. ~ - 834029 
~-~-lfl. - U10200JH19S6GOIOOOS81 
~ait11~e - http://centralcoalfields.in 

-'!jJi)~d IJl&illl~ ~ 2024-2S * ~ -'f-jqlG<f; ~@, ~ ~ cm-111 ~ t1G tR ~ ~fcffiqf cffl' ~ tu :al~Qd if 
~~ <f;J:f~,~~-*~~~ ~ ~~uf@~I 

Applications are invited for departmental selection to the post of Translator (Trainee) (OL) Clerk Gr.Ill from amongst the 

permanent employees of the Company to fill up the sanctioned vacancy as per the approved Manpower Budget for 2024-
25. 

~ ft'fia: IJIJ.!Jll~ ~ - 2024-2S ~ 3f~ W<fijR PIAl:f8R l 

Tentative Vacancy: The provision under the Manpower Budget for 2024-2S is as under: 

IRf.tr. ~~iuft ~ ftfita/ Categories-wise vacancy SI. No. Post & Grade 

tdlcpd q;,4.fd ftifif ~ 3f.uff. 3f.\if.\ill. 
a1414q5 (vfti~. Sanctioned Existing Vacancy UR SC ST lfGNl1U fftfclq5 -Ill 

1. Translator (Trainee) 
(Ol.) Clertc Gr. Ill 15 03 12 10 01 01 

it$C'4'J.df PctRlcrt,important Dates: 

16.lfJ 11'faftrRl/ Activity M/Oate 
SI.No. 

1 ~ 1 ;\C"l ~ ~ ~ filflt/Opening date for filling the application 18-02-2025 

arwilf aftt fflcfT ir ~ ~-• fflflf1cut-off date for the minimum 
2 .. 15-01-2025 

~ualification and eligibility 

;:.;:.'4~ 1R' R ~ cllt V'rfqf clft 3tfair fflfll1 Last date for receipt of duly filled 
3 01-03-2025 

application 
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~ WtlT 'qJ1'ffl iti"1411Quallftcatlon and Ellglblllty criteria: 

1. ~30.os.2001<mf.1Jfu<t>1Q~Q1~~.23~mmrf~~~~~tmfm~il>T~~fct;lfl 

1ltff !: 
Minimum qualification and eligibility criteria as per the Cadre Scheme issued vide 1.1.No.23 dated 30.05.2001 is mentioned 

below: 

lfcl~ 
Post(s) and Grade(s) 

~~I).~ 
~~-Ill 
Translator (OL)(Trainee) 
Clerk GR.Ill 

lfcllR'fl'tR .~~ 
Reqult'ffllent of quallftcatlons experience etc. to be polNIHd by the departmental 
candidates for consideration for Hlectlon to the ost 

a) cftfl mtf~tfl mf<f>~I ~ 

~ <t>l UT~~~ I / B.A. or equivalent with Hindi & English. Govt Diploma 

Holder in Hindi Translation preferred. 

b) ct,q;ft if q)ltRcf <mf ~ m it>J:Ml.fl ~ ~ <fff il>T ~ m1 / Any permanent 

employee with one year service in the company 

c) ~ trtl~ ~ 'iltR ~ ~ / Selection through written Test. 

2. ~~~<t>l¼1-tl~m$~~m1'1 

Employees in higher 9rade are not eligible to apply. 

3. $'Q;ft $ Wcre AQ~ a Jh ffl <t>J¼1;fl ~ ~ <ftf cf)q;fi 1) <f)ltf cfR' ~ t cfflt ~ cfR' ~~I 
Only regular and permanent employees of the Company who have completed one year of service may apply. 

4. ocq,@~ 03 q'fif ~ 2021-22, 2022-23 Jh 2023-24 ~~i:rfcff! ~~~ ~ "af,ffi"~ ~ 
i, 
Candidate must have minimum ·Gooo· ACR (Annual Confidential Report) rating for immediately preceding 03 years i.e. 

2021-22, 2022-23 & 2023-24 

s. ~cf>1=ttacf,a1~~'QTC{Jm;fi~1 

Vigilance/Departmental Clearance of candidates should be "Clear". 

anq;{ lrj E/How to 1pply: 

1. ~ cf>1 ~ ~ uJrcft t ~ ~ tfltflQd ~ ~altll~c (www.centralcoalfileds.in) 'Q'{ ~ "1'm cflJT t" $ 3ffilffi fum tJG 'Q'{ 

~~~~~t,$~~(q-~)if~~~. 
Candidates are advised to apply as per the prescribed Format (Annexure-A) for selection to the post which is available on 

CCL website (www centralcoalfileds.in) under "What's New tab". 

2. ~ cf>1 ~ ~ uJrcft t ~ ~ J@ff, urrfcr q ~ ~ * $ ~ ~ -cmfcrr <f>T ~ m $ ~ ~ 
~ $~"$) ~11q_<W> ~I 

Candidates are advised to go through the provisions of the internal notification carefully for assessing his/her eligibility 

in accordance with the qualifications, other norms, caste etc. 

3. ~wt> (<t)J-cf}lf.~ a-, it>IQfdQ if~~~ affall~ 01-03-2025 (~l~clR) ~I 

The last date of receipt of the application in the office of General Manager (P-NEE) will be 01-03-2025 (Saturday). 

4. ~,~/llfffi ~ JfNci@-~. Wsftq ~-~.~wan ta~~* ~c1 q,l-f =q1~~- <f>T ~ ~1~trrt'1t 

~ ~. ~. Wsftq ~. ~ Jhwarrta~$~ ~$mnp:r~~~~~cftfl 'J@IC'lQ ·~ 

<f>Jfql~'-n~ ~~fit~$~~/faiwTTllf~t°lffnp:r~~~(il>T-<f>lf. ~. -al.alQC'I, ~a-, <t,IQ@q 

if~~ uJr-fi ~I ~~(il>T-<t»f. ~ . .al.alQC'I, ~ $ it>IQ@q if~~~ JiFcrn ~ (~ 01-03-

2025) <5T 05:00 3ftRTJ $ ~ 'QTC{J ~ 'Q'{ ~/ ~ ~ fct;lfl ~I 

The applications for employees posted at Unit/Area/Gandhi Nagar Hospital, Ranchi, Central Hospital, Ramgarh and 

Security department, must be sent through Unit Personnel Executive/S.O(P&A)/ Personnel Executive of GNH/CH, 

Ramgarh/Security department and for the HQ employees it should be sent through the concerned GM/HOD of the 

department to the office of the General Manager (P-NEE), CCL, Ranchi. Applications received after 05:00 PM of last date 

O.e. 01-03-2025) in the office of General Manager (P-NEE), CCL, Ranchi shall not be entertained/accepted. 
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5. ~ Ql~lilcti &-@l~Gl ~ ~~ "QlTTUf-lf;{-~ Jtcfi ~. lil@<f; "Q1TTUf lf;{) otfl ~ "QlTTUf-lf;{, ~ ~ ~ ~ ~-

~ ctR ~ $ ~ ~ ~ "Gl'Rl • JfR ~mum~ ~!fcf;(<fif-cfilf. ~ ~ ctiillft-tll if~ 
~~~I 
All the relevant documents duly self-attested (education certificates- Mark-Sheet, Degree and caste certificate, etc.) 
should be annexed with the application & submitted through proper channel in the office of General Manager (P-NEE). 

6. ~1~~ ~. ~/Tlttltw, mtlfW~~if~ ~<lil ~qpf 2021-22, 2022-23 cftfT 2023-
24 ~~~~ftQ)t$~ ~~"Gl'Rl~I 

For the application of the applicants who are posted at Unit/Area/Central Hospital, Ramgarh /Gandhi Nagar, 
Ranchi/Security department must be forwarded along with the ACRs for the year(s) 2021-22, 2022-23 & 2023-24. 

7. ~~. ~~~JR11$, 'fatl~~~W0"ifi"ITT, ~~mtf ~~~~I~ 
~~$~fchmJR11$~~~t1 
Similarly, the Departmental Clearance of the applicants irrespective of their present place of posting must also be 
forwarded along with the application. The status of Departmental Clearance is compulsory for initial selection process. 

if1R • ~/Selection Criteria: 

1. ~ ~@, ~~crf-lll ~"QG°lR~~~~-fmc~~m,q 3f~~lJtfcf>fafmlJtttJT ~ 
~~I 
There will be separate Written Examination for selection to the post of Translator (Trainee) (OL) Clerk Grllll for the 
shortlisted eligible candidates. 

2. ~ q;y ~. °QG lR ~ ~ ~ ~ul'A qfcfl fafm-qil~ 1l ~$ ~ lR 3fT6 WTTI 
The selection of the candidates shall be based on the relative performance of the candidates in the Written Examination 
to be conducted for selection to the post. 

3. fafmtRttJTq,f~: 100'3f<f> (q~f.'l8u~m = 25 3{cf>] + l~~m~otrr-M} = 15 3j(f)) + l~~ 
= 60 3fq>)] 

Total marks of written test: 100 marks [Objective Questions Section= 25 Marks] + [Paragraph Writing Section (Hindi and 
English) = 1 S Marks) + [Translation Section = 60 Marks] 

4. ~u,~:2s3jq, 
Objective Questions Section: 25 marks 

O)~~u,~4~~~ 
Each objective question will have 4 options 

(ii) UJ 1!ffif: ~ ~ / ~ / ~ ~ ~ ffi /$tqp ~ « fct"fifQf ~~~I 
~~a>".3io1lf<rnicl Q16ll¢&l<f>l~fcp"qrlflfltl 
The questions will be basically related to subjects like General Hindi / English / General Aptitude/ General Knowledge 
/ Computer Aptitude etc. 
The detailed syllabus is mentioned at the end of this Notification. 

(iii) ~u, <t>1 ,1> 3fcfi wrr 
Each question will carry (1) mark 

(iv) mffi ~ $ ~ 1cf>l-<l<'icf> ~ ~ fcp-qr "GlTQ"lTT I 
There shall be no Negative marking for incorrect answer. 

M~Ut~<lil~ = 25 3fcfi 
Total marks of Objective Questions Section = 25 marks 

5. ~~m~o,a~)-1sJf<fi 
Paragraph Writing Section (Hindi and English) - 15 Marks 

6. ~m:60Jf<fi 
Translation Section: 60 marks 
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(i) ~talm;fiotJTFcla°hrn:~~~*~60Jfcf>)$$f~~-~nr~~1 
Long answer type written questions of 60 marks will be asked to test the translation ability from Hindi to English 
and vice-versa 

M ~~s a,motJT~mA ~otJT ~mif J@Tl~~~ Jfq;~"6)Tn1 ~. ~m~ 
~~mrn1"QfG~~~mif~~~WC<f~qi"{fillm~~if.Jf~tffcf>)~wft 
if~~~~.ire~~;)cft;n"~$~tnll~~~~~<fR~"ITTJftO"oJfllfiffcf>T~ 
mif~~\lltam$Wf-~ ~~~B ti,m (25 ~. ~~m (15 ~ JTR~m (6o3fcf>) 
~~,oo~ift~~~\lltam~.~~llm-1ffiif~fcl;m~1 
There will be no minimum qualifying marks in the Objective Type Section & Paragraph Writing section separately. 
However, it will be compulsory to pass the Translation Section. If a candidate does not obtain the minimum passing 
marks in the Translation section, in that case, the candidate will not be included in the merit list even if the candidate 
obtains the minimum Qualifying/Passing marks out of the total of all three sections i.e. a candidate must obtain the 
minimum Qualifying/Passing marks in the Translation Section (out of 60 Marks) AND the Overall Marks (out of 100 
Marks) including Objective type section (25 marks), Paragraph writing section (15 Marks) and Translation section 
(60 marks) to be included in the merit list. 

(iii) ~ ~M JRJmll~~~-crttaoif~mcnt ~ ~~* ~~tm~ ~~ 
~~ JtR~llm-wtt~ ~fft~~ ~nl>lrr~I 
If someone passes in any other section or in overall written test and fails in translation section, he/she will be 
declared as failed and will not be shortlisted in the merit list. 

1. ~ m if artm~ 3fq;" ~1amfRft <f1f (~ ct>TcT) * ~ 60 3fcf>l if~ 40% JfR ~~ <f1f (~ 
ct>TcT) *~ 60 Jiq;)if~ 30% ~I 
The qualifying/passing marks in the Translation Section will be 40% out of 60 marks for General/OBC Category 
(unreserved quota) and 30% out of 60 Marks for SC/ST category (reserved quota). 

a. cft;n" Q11f ~ wa $t@J~ 3fcl>" ~1amfRft ~ (JRRf&@ cf>1cT) * ~ , oo 3fcITT if t 40% JTR ~~ <f1f 
(~m} $~ 100 Jiq;)if~ 30% ~I 
The overall qualifying/passing marks including all three sections will be 40% out of 100 marks for General/OBC Category 
(unreserved quota) and 30% out of 100 Marks for SC/ST category (reserved quota). 

9. Wc@~ ~uft~~iffrt~~ 6 (ii), 6 (iii), 7 ~ 8 cf>'l~cfiTWJ~l ~llftc-wftif~~~I 
Only those Candidates who fulfil the conditions in Clause 6 (ii), 6 (iii), 7 and 8 will be included in the Merit List. 

10. faRtcl~tAT120~~mtfi 
The duration of written test will be 120 minutes. 

11. ~~ UJ/faq;~:p~ ~~matt, "ffi, ~ mi@lif, -~rnf!RnJffl cf>T afFcrn J{~icfH if~ ~f4m ~ ~ WCl 3fcl>" 
d~~I~ q;1l ~~~I 
In case of any wrong questions/wrong options, the respective question(s) will not be considered for final evaluation i.e. 
total marks will be reduced accordingly. 

12. ~ q~g u,~ * 3fm;fi afR ~ ti~~OI *~ cm{ Fclti11Rt m, "ffi ~ ti~~OI ~ m11TI 
If any discrepancy is found between the English and Hindi version of the Objective Type section, the English version shall 
prevail. 

13_ ~~~~terr if \lTta 3fq> * JfT'lR "CR llm ~ ffi cf>'l um.Ml, i;!) ~ ~acf>a1~~ ~ ~ * JJ'lfi;J ~1 
Merit List will be prepared on the basis of Total Marks obtained by the candidate in Written Test; subject to 
Vigilance/Departmental Clearance etc. 

14. ~ ~-crtt~nlc~cf) ~ ~ Jf~ qj) "@JR Jiq; \lTta mm i en, ~ *m cfil frtm ~1~ -crtt~ * ~ * 3flijR ~ (f<qeffif ~ ~ ~ cfta ~ ifTG ~ (Jf~ 3frJ if ulffl, llm ~ if q * JfT~ "CR~ ~1 
If same marks are obtained by more than one candidate in the written test, their merit shall be decided based on their 
marks obtained in the Written/Aptitude Examination and then followed by the date of appointment and subsequently 
the date of birth (i.e. senior in age will be the senior in merit list). 

arrt¥Ur cftff Vl/Retervationa & Relaxation,: 

1. Jf.~./3f,\jf,'ijfl_ 3f~ i:f>13fRtlUJ 'lITTo lR<ffl~ GRT Wfq-"@fQ' ~ ~ mief ~ ufrtl ~~ $ Jf:F{R fGill 'GllqrJT I 
Reservation for SC/ST candidates will be In accordance with the Instructions Issued in this regard from time to time by 
the Government of India. 
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2. 3f.ull./3f.ul.ull ~ * ~ W6 ~I~~~~* m 6 (ii), 6 (iii), 7 Jtrl a* 3fQR tJJrn ~ ~ 30% ~ 
30/100) ~ 3f'ffif 3fRfa@ ~ ~~) * Jfutttf <ffl 3f¥lG m °if <fill "ij<fm 30% ~ ~ 18/60 ~ Jtrl ~ fttctlcf;~ 
30%(30/100~Wta~m1'1 
The overall Qualifying/Pass Marks for SC/ST Category will be 30% of the total marks (i.e. 30/100) subject to clause 6 (ii), 
6 (iii), 7 and 8 of the Selection Criteria i.e. a candidate from the reserved quota (SC/ST) must obtain at least 30% Marks in 
the Translation Section O.e. 18/60 Marks) AND 30% overall (30/100 Marks). 

'91•0◄ G11:.,q51fl ~ ~/General lnfonnation and Instruction 

1. ~~~°QG/~ll~~~°ij~6~cf>'t•*fffitQftflt1r'if~1 
The selected candidates will be on probation for a period of 6 months before being regularized in the respective 
post/grade. 

2. ~ -qtt~ cf>'t ~ ~ ~ fffiur cf>'t ~ JRcR ~~I ~ q>) ~ °QtttlJ * fffit ct,J:fill.ft ~ ~I, .al~Qct, 
lj@l<:1q ~~~tR~m;:rrmm1 

The date of the Written Examination and other details will be subsequently informed. Candidates will have to appear at 
the CentreNenue allotted to them by NEE Department, CCL, HQ for the Written Examination. 

3. ~ ~ q;) .al.a!Q<:1 * f<)Rft ill ~~ 1l ~ ~ umvrr c1trr ~ ~ mrr 3fqftJ * <ITTR cf>ifi itt .al.a!Qct 
* ~"Jt~Hid~d ~uff~~I 
Selected candidates will be posted in any AreaNnit of CCL and they are also liable to be transferred to the Areas of CCL 
at any time in their service period. 

4. ~"ij~ dtW~df ~~ .al.a!Qct ~ aGl~l~c tR~~~I 3f~cf>T~~urrcfl~~ 
~ 3Rfcf-1 utl1cf;l.ft ~ f.:lqf4d ~"ij .al.a!Qct ~ aat~l~c (www.centralcoalfileds.in) ~feq>cfft1 
All future communication/ information regarding this selection will be made available on CCL website. Candidates are 
advised to check/ visit CCL website (www.centralcoalfileds.in) regularly for further updates. 

5. ~ ~-ra'rr ~ ~ * fcITTfi ill~ ll, fcITTfi 3!UJ!ff ~ -tif?I l<'ldl ~ cf;GlilF< 'CTTlfi 'Gficft ~. ol, ~ arunifurmftif cfR 
~urrcMT~ ~J.11fcl1a m ~* ~ ,jf-j!li1~11ciict, ~~cf>'t~atrr~'3f~cnrcfurITTotll~ ~~ 
cf;l~i:11~ ~cf>'tufl~~I . 
Candidates shall note that at any stage of selection, if a candidate is found indulging in any misconduct, his/her 
candidature will be summarily rejected and disciplinary action as per the Certified Standing Orders will be initiated apart 
from any other legal course of action as deemed fit. 

6. ~ ill~ tR ar-jq,iHl/qt.r-~ m tR 3f1tfcf>T arqr:nft~ lfR" 14m umvrr 1 
Canvassing at any stage will lead to disqualification of the candidature. 

1. ~ q>) ~ ~ ~ uJrat ~ ~ ~ 1.fl cf>1~01c1~1 ~ n@GI' "ij ~ * fffit ~ 3ftaftfr ~ 1l arcti~a ~ 
~ ~ qft affcmfcrttf "ij 1l<f ~~ ~I 
candidates are advised to apply much before the closing date of submission of application mentioned in this internal 
notification to avoid delay for any reason, whatsoever. 

a. r.:iasc1q,c<t>1flfcf;),.al~Q<:1/Uif!R ~'cf;){~~~ artR ~ ~ ~ ~ ~ * ~~1 qf'{c1cR1 ~~ m 
qjJ ~ 3ftR tJm ~ ffla ~ I f.:lalllcf>(cf;lnfcf;), ~~Qct ~ ~ 1t W@ cf>'t ~ q>l ~ qITT <f>l ~ 
~ qm ~ ffla ~, r.:ia!l1<t>ccf>1nf<t>), ~~ Qct q)J f.!rufq u f.!rufq m citIT ~ mttf * 'cf;){ '3fQ@ ~ ~ cfft ~ 1 
D(P), CCL/Management reserves the right to modify/alter/restrict/cancel the selection process, at his discretion without 
assigning any reasons whatsoever. D(P), CCL reserves the right to modify the vacancy position under special 
circumstances. The decision of the D(P), CCL will be final, and no appeal will be entertained in this regard. 

9. 'ltt~ ID'{( f.Ffu CIL/C-58/JBCCI-X/SC/Seniority /33, ~ : 11/02/2021 "11 ~.a!Qct ~ c\iiR!l~c: ~ '\l!Hcf>I~ ffi" ~ 
~3fdlfu~t~~-~~~qq;J~~~30~~iflcR~~~~4lflll~~~~ 
qqf.ra~~~u\fralm1 
The joining on the selected post will be effective only on reporting at the place of posting on selection within 30 days. of 
issuance of the selection order as per the guidelines issued by CIL vide Ref.No.CIL /C-5B/JBCCI-X/SC/Determination of 
Seniority/33 dated11/02/2021 available on CCL website under "info desk" tab. 

,o.~~*~Qf,f'1fRJftmfQ'rct"Gl"Aif@~ctrr*~mltfcfi"wft~ullTTmct>~~ftrftrw3~*~ 
.al.a!Qd chltil~e 1.R Ucf>l~ld ·~ ~ I ~ ltiftl it Cffl't 1ft ,3f'f'qjTf, "wtt Uifil~l(I ~ $ ~ (03) ~ $ ~ ~ fct\flll '$ 
~ 1l ffl°{fl ~I 

A list of names of the applicants who are found to be eligible and ineligible as per Cadre Scheme will be published on 
CCL website preferably within 3 days of the last date of submission of application. Any objection In this regard must be 
bro~~-~t to the n_9tice of ~-E~ department within three (03) days of publishing such list. 
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11. ~~'QT~ fcrttl $~UT-ca ~ Jflffll JMtff $ ~~/ Ql~fllcf> G«il~Gff/ ~ lfftmf $~UT-ca ~ 
~ClR~~I ~~ cf>4¼1.ft ~~ iillqlac:1 fcmur~~cf ~cQIQ-100-~~urr;fi~otfl~ 
$ ~ ~ ~ QAIRlld ~~~I ~ \Tiffi, cf>i:fill.fl ~ ~ WTTUT-tm/Jfcfi-tm ~ l<f-~ Q~R,ftl 
cf;)~ 1icl ~ ~ ~cQl~d om~$~~~~~ urr;fi ~I rrttft;:rrR ~, ~. ~ 
~.~om W~ ~ $ ~ ~ ~ 3ftR ~ tR ~~ '1ftm uTffl ctfl ~~ otfl Q'llffllcf 
cfMfcl;-~~~~~~J@lf~~$fmttmraT$~~~~~TfqtfG$~~$~ 
~ fflaT ~I~~. ¥if~1;ft iRT ~ WTTUT-~/Jfq}-tffi ~ l<f-JITJIQ'llfflld ~ cf;1 ~cQIQ-1 ~ l@-~ ~ ~ 
~~ JtR~~ ~~ ~~ ufRT~I 
Incomplete application or applications received after due date or without signature of candidate / without relevant 
documents/ not through proper channel will be rejected. The bio data particulars furnished by the employee in the 
applications must be verified & confinned from the Service Records and certified by the Unit Personnel Executive. 
Similarly, the self-attested copy of the certificates/marks sheets submitted by the employee must be verified from its 
original and attested by the Personnel Executive of the unit. The concerned Personnel Executive at Gandhi Nagar Hospital, 
Ranchi, Central Hospital, Ramgarh and Security Department will arrange proper scrutiny of applications at their level and 
will certify that the applicant is eligible for consideration for the post applied in terms of minimum qualification and 
eligibility for selection as laid down in the cadre scheme. Similarly, the self-attested copy of the certificates/marks sheets 
submitted by the employee must be verified from its original and attested by the concerned Personnel Executive. 

12. W~~. TIT~~~~~,~ ~ ~ cf>J:ftj1~41 cf;) 01-$cf><t .al.al~cl, 'l@lclQ, ~ ~. 
~~~ cf>J:f~1RQ)'&m~ ~~~~ tl~IQ-1 ~ijq;(q)T/cf>&fol.ft-~, ~.al~cl, lj@lclQ ~ cf>IQfclQ 
'if~~-~~ q,'t urr;fi~~ cf>iftjl.ft ~f~ $~ ~ ~ Q'llffllcf ~ufHT~I ~ 
cf>tflfcf> ~ ~ q,'t ~ ~ q,'t ~ ~ otfl ~ Q'llRlla ~ fcl;-~ ~ Q ~ f;rmftf ~ JWcff ~ 
~ 'QBraT if>~~~ tJG tR ~ $ ~ ~ -raaT t1 ~ Uq>R, cf>ifill.ft ~ ~ WTTUT-~/3fcf>-mrf <t½l l<:f­
~ ufcf qjl tl~IQ-1 ~ 1icl-~ ~ ~ uJRT ~ ota cf>4°tjl.ft ~ ~ $ ~ cf>lflfcf> ~ ~ 
~M~~I 
The applications of the employees posted at CCL, HQ Darbhanga House, Ranchi other than employees who belong to 
Security Cadre, employees of GNH and Central Hospital, Ramgarh, must be verified and confinned from the Service 
Records available in the office of GM (P-NEE), CCL, HQ and certified by the Personnel Executive of NEE Department. 
Similarly, the self-attested copy of the certificates/ mark sheets submitted by the employees must be verified from its 
original and attested by the Personnel Executive of NEE Department. The concerned Personnel Executive will also arrange 
proper scrutiny of applications and will certify that the applicant is eligible for consideration for the post applied in terms 
of the minimum qualification and eligibility for selection as laid down in the Cadre Scheme. 

13. Jj@lclQ if>~/11tflwR ~~ aRt«f@, ~ ~ 3f~ cf;J ~~ ~~ 'ij ~ JMtff cf;T ~~ 
~ cfjJlf 1jqij -~ ~ ,ttt;A~ ~= Jj@lclQ ~ ~~ 1 fcf1-frTITm&r J1J'4Rl .alQ'lQtt ( TTI~ aRt«f@) 1 ~ .alQiiQ=e 
~~).~&m<!l~I 
Consent for releasing the candidates without substitute from department in HQ/GNH/CH Ramgarh in the event of his/her 
selection shall be given by the CMS 1/C (GNH)/CMS) 1/C (CH Ramgarh)/GM/HODs at HQ resRectively. 

R~ftttilJCogy to; 

f~wv~~v 
ll6IU•h1~~1,:~sf.l1ff.J 
General Manager(P/NEE) 

lft:~.~-. mil 
CCL, Ranchi 

General Manager (Syttem), CCL, Ranchi• wJth • reque1t tp up-toad thl1 Internal Notification wi1h Annexure-A 
in CC~ website under "What'1 New tab'' Immediate!~ for perusal of th• •n::::~9:s1a_epllcant1. 
llllftff (UDlll'ft), 'fft~l(tif, mft. ct,a:fot~~/'1«14&ct,~' ctr '1ict«1crH -~~ • 3ll~lln...ti~""""~""C(,_'1 ill'tll,c 
1l -.,in~, .. h • aicPfcJ "'i"Y•-'l • lfT" -«ta~ m • ~v • lfr'I 1 
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~ri~ OI/Distribution: 
1. ~~.Wlll-ijQ~50/Jf lQQidl-,H~'jld/ftlQ<cf i<~ q,uf'}<l~-lflfffi/ ~1 

q;if1tm:11,ii1<4>14>HI/ ~/ ft lfo11flilll•I/ muTT/ ~/ l)_qct °iR./ ~/<~61<1 I 

2. ~~wt>~~. ~~Qc.-1,lj@M1Q,~I 

3. ll.\1/f.la'!l4>(<f;T.) ~ dq,.fl~ ~I J 
4. ~. ~. ~~(ll'i ~I 

S. ~.~~~.~I 

~~*JftlRffl«f 
zt;Jfit,~4' * lJtll ~ ~ 
~lf;J~Wm"* 
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अनुलưक – ए / ANNEXURE–A 

अनुवादक (ŮिशƗु), राजभाषा िलिपक वगŊ-III के पद पर आंतįरक अिधसूचना के सापेƗ आवेदन का Ůाŝप। 
FORMAT FOR APPLICATION TO THE POST OF TRANSLATOR (TRAINEE)(OL) CLERK GR.III AGAINST THE INTERNAL NOTIFICATION. 

1.  नाम (देवनागरी िलिप मŐ) 

Name (in Devnagari script) 

 

2.  नाम(अँŤेजी के बड़े अƗरो ंमŐ) 

Name (in English Block Letters): 

 

3.  Ťेड/ŵेणी के साथ वतŊमान पदनाम 

Present Designation with Grade / 
Category: 

 

4.  वतŊमान पद̾थापन 

Present place of posting: 

 

5.  पीआईएस स.ं 

PIS No.: 

 

6.  जɉ ितिथ 

Date of birth: 

 

7.  िनयुİƅ की आरंिभक ितिथ/ Date of initial 
appointment: 

 

 (िविधवत ˢ-अिभŮमािणत िनयुİƅ पũ की छायाŮित संलư करŐ/ Attach photocopy of the appointment letter duly self-attested) 

8.  Ůारंिभक िनयुİƅ पर िनयमितकरण की ितिथ 

Date of confirmation on initial 
appointment 

 

 (वतŊमान मŐ कैट-1 के पद पर कायŊरत कामगारो ंके िलए लागू /Applicable for those who are presently designated as category-I) 

9.  अ.जा./अ.ज.जा./सामाɊ 

Whether SC/ST/General 

 

 (यिद अ.जा./अ.ज.जा., तो िविधवत ˢ-अिभŮमािणत वैध जाित Ůमाण-पũ की छायाŮित संलư करŐ/Photocopy of valid caste certificate duly self-
attested must be enclosed in case if SC/ST) 

10.  मोबाइल नंबर 
Mobile No. 

 

 
11. शैƗिणक/ʩावसाियक अहताŊ/ Educational/Professional qualification 

 (िविधवत ˢ-अिभŮमािणत Ůमाण-पũ की छायाŮित संलư करŐ/Photocopy of certificate duly self-attested must be enclosed) 
 
Ţम स.ं/ 
Sl.No 

उȅीणŊ परीƗा/ 
Exam. Passed 

सं̾थान का नाम / 
Name of the Institute 

बोडŊ/िवʷिवȨालय 
Board/University 

उȅीणŊ होने का वषŊ/ 
Year of Passing 

अंक %  
 %age of 
Marks 

ŵेणी/Ťेड 
Div./Grade 

       

       

       

 
घोषणा/वचन-पũ/ Declaration/Undertaking 
Ůमािणत िकया जाता है िक ऊपर दी गई जानकारी मेरे सवŖȅम ǒान और िवʷास के अनुसार सȑ एवं सही है। यिद ऊपर दी गई कोई भी जानकारी असȑ/गलत पायी जाती है या मेरे Ȫारा 
समिपŊत कोई Ůमाण-पũ वाˑिवक/Ůामािणक नही ंपाया जाता है या शैƗिणक Ůमाण-पũ मŐ अंिकत जɉ-ितिथ सेवा-अिभलेख से मेल नही ंखाती है अथवा कोसŊ/सं̾थान माɊता Ůाɑ/अनुमोिदत 
नही ंहै तो आवेिदत पद के िलए  मेरी उʃीदवारी रȞ की जा सकती है और सीसीएल Ůबंधन के िनयमानुसार अनुशासनाȏक कारŊवाई की जा सकती है। मेरे चयन उपरांत, मœ कंपनी की 
आवʴकता के अनुसार कंपनी के िकसी भी पįरयोजना मŐ पद̾थापन के िलए तैयार šं और पद̾थापन के ̾थान मŐ पįरवतŊन के िलए आवेदन नही ंकŝंगा। 
Certified that the information given above is true and correct to the best of my knowledge and belief. If any of the information as furnished above is found to 
be incorrect/false or any certificate submitted by me is not genuine/ authentic or the date of birth in educational certificate does not Match with service record 
or the course/institute is not recognized/approved, my candidature for the post applied is liable to be cancelled & disciplinary action taken by the Management 
of CCL as per rule. On my selection, I am willing to be posted in any Project of the Company as per requirement of the Company and will not apply for change 
of place of posting. 
 
 

 
अनुशंसा करने वाले अिधकारी का हˑाƗर तथा ितिथ 
(Signature of Recommending Officer with Date) 
 

आवेदक का हˑाƗर 
(Signature of Applicant) 
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Ůमाण-पũ/ Certificate 
 
 
 
यह Ůमािणत िकया जाता है िक अɷथŎ के चयन होने की İ̾थित मŐ िवभाग से ̾थानपɄ िवकʙ िबना चयिनत अɷथŎ को कायŊ-मुƅ िकए जाने पर 
सहमित दी जाती है। 
This is to certify that consent has been given to release the candidate without a substitute from department in the event of 
his/her selection. 
 
 
 
 
 

महाŮबंधक/िवभागाȯƗ,  
_________________िवभाग 
GM/HOD of Department 
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Ůमाण-पũ/Certificate 
 

यिद कमŊचारी गांधीनगर अ˙ताल, रांची/ सŐटŌ ल अ˙ताल/रामगढ़ एवं सुरƗा िवभाग, दरभंगा हाउस, रांची या Ɨेũ/इकाई मŐ पद̾थािपत हœ तो िनɻिलİखत िववरण भरा जाए। 
The following details to be filled in case of employees posted at Gandhi Nagar Hospital, Ranchi/ Central Hospital Ramgarh/Security Department, Darbhanga House, Ranchi and 

Areas/Units 
 

Ţ. 
सं 
Sl. 

No. 

नाम 
Name 

पदनाम 
(Designation) 

पीआईएस. 
(PIS NO) 

कहाँ 
पद̾थािपत 

हœ 
(place of 
Posting) 

जɉितिथ 
(D.O.B) 

िनयुİƅ की 
ितिथ 

(Date of 
Appointment) 

िनयमतीकरण की 
ितिथ (Ůित 

अिनवायŊ ŝप से 
संलư की जाए) 

 
Date of 

Regularisation 
(Copy must be 

enclosed) 

वतŊमान पद 
पर योगदान 

की ितिथ 
 

Date of 
coming to 

present 
grade 

सेवा अिभलेख 
के अनुसार 
शैƗिणक 
योƶता 

(सȑािपत 
Ůमाणपũ संलư 

की जाए) 
Educational 

Qualification 
as per Service 

Record 
(Attested 

Copy must be 
enclosed) 

जाित 
(सȑािपत 
Ůमाणपũ 

अिनवायŊ ŝप 
से संलư की 

जाए) 
Caste 

(Attested 
copy of 
Caste 

Certificate 
must be 

enclosed) 

िवगत तीन वषŖ 
की वािषŊक 

गोपनीय įरपोटŊ 
संलư की जाए 

(2021-
22,2022-23, 

2023-24) 
 

ACR of last 
three years to 
be enclosed 

(2021-
22,2022-

23,2023-24) 

िवभागीय  
अनापिȅ 

िववरण संलư 
की जाए 

Departmental 
Clearance to 
be enclosed 

िटɔणी 
(remarks) 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 

              

 
 
यह Ůमािणत िकया जाता है िक मœने कमŊचारी के आवेदन मŐ िदए गए बायोडाटा िववरण का सȑापन कमŊचारी के सेवा अिभलेख/ फॉमŊ-बी रिजːर से िकया है तथा उƅ को सही पाया है। आवेदन के साथ समिपŊत Ůमाण-पũो ंकी 
छायाŮित का सȑापन मूल दˑावेज से िकया गया तथा अिभŮमािणत िकया जाता है िक उƅ दˑावेज मूल की सǄी Ůित है। कमŊचारी के िवŜȠ कोई िवभागीय मामला लंिबत नही ंहै या िवचाराधीन नही ंहै। 
 
This is to certify that I have verified the Bio-data particulars furnished by the employee in his application from the Service Records/ Form-B register of the employee and found correct. 
Photocopy of the certificates submitted along with the application have verified and confirmed from its originals and attested to be true copy of the same. No departmental case is pending 
or contemplated against the employee. 
 
 

 
 

कािमŊक अिधकारी, इकाई/Ɨेũ/कŐ ūीय अ˙ताल, गांधीनगर /रामगढ़ 
Personnel Executive of Unit/ Area/ Central Hospital, Gandhi Nagar/ Ramgarh 

((हˑाƗर एवं मोहर)/ (signature and seal) 
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Ůमाण-पũ/Certificate 
 

 
यह Ůमािणत करना है िक अɷथŎ Ȫारा Ůˑुत आवेदन की जांच आंतįरक अिधसूचना और कैडर-ˋीम Ůावधानो ंमŐ िनधाŊįरत पाũता-शतŘ के संदभŊ 
मŐ की गई है। अɷथŎ आवेिदत पद के िलए वांिछत पाũता का धारण करता है। यह सहमित भी ʩƅ की जाती है िक अɷथŎ के चयन होने की İ̾थित 
मŐ इकाई/Ɨेũ/िवभाग से ̾थानपɄ के िवकʙ के िबना चयिनत अɷथŎ को कायŊमुƅ िकया जाएगा। 

 
This is to certify that the application submitted by the candidate has been scrutinized in terms of the eligibility conditions 
laid down in the Internal Notification & Cadre Scheme provisions. The candidate is found eligible for consideration for the 
post applied for. It is also agreed to release the candidate without substitute from Unit/Area/Department in the event of 
his/her selection. 
 
 
 
 

 
कािमŊक अिधकारी, इकाई/Ɨेũ/ 

कŐ ūीय अ˙ताल, गांधीनगर 
/रामगढ़/ 

सुरƗा िवभाग 
Personnel Executive of 

Unit/Area/Central Hospital, 
Gandhi Nagar/Ramgarh/ 

Security Department 
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पाǬŢम : अनुवादक(ŮिशƗु/राजभाषा) िलिपक Ťेड – III  
[Syllabus : Translator (Trainee/Rajbhasha) Clerk Gr. III] 

 
किठनता का ˑर - कƗा दसवी तक  

[Difficulty level – Upto Class 10th] 
 

1. सामाɊ िहंदी 

Ȱिन, वणŊ, शɨ, वाƐ, संǒा, सवŊनाम, िवशेषण, िŢया, अʩय, संिध, समास, िŢया िवशेषण, समानाथŎ शɨ, पयाŊयवाची 

शɨ, िवलोम शɨ, वतŊनी परीƗण, Ůȑय/उपसगŊ, लोकोİƅ, मुहावरे, वाƐांश के िलए शɨ, शɨ-भेद, ũुिट िचİɎत 

करना, अनुवाद आिद। 

2. General English  

Understanding of the English Language, English vocabulary, Grammar, Sentence Structure, 

Synonyms, Antonyms and its correct usage, Comprehension reading, Spellings, Phrases and Idioms 

etc. 

3. क̱ɗूटर का ǒान / Knowledge of Computer  

इनपुट/आउटपुट, हाडŊवेयर तथा सॉɝवेयर, एमएस-ऑिफस, कं̱ɗूटर नेटविकō ग,  इंटरनेट एवं वेब Űाउज़र, शाटŊकट 

की आिद का मूलभूत ǒान 

Input/Output, Hardware and Software. MS-Office, Computer Networking, Internet and Web Browser, 

Basic knowledge of Shortcut keys  

4. सामाɊ अिभयोƶता / General Aptitude 

तकŊ शİƅ परीƗण तथा संƥाȏक अिभयोƶता  

Logical Reasoning and Quantitative Aptitude 

5. अनुवाद / Translation   

िहंदी से अंŤेजी तथा अंŤेजी से िहंदी   

Hindi to English and English to Hindi 

6. सामाɊ ǒान [General Knowledge] 

7. पũाचार, िटɔण व िहंदी का कायाŊलयीन अनुŮयोग आिद। 

Letter writing, Note writing, application of Hindi in Official communications, etc. 

 


